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Practical Exercises 
Materials: internet connection, computer, screen 

The proposed activities will take about 50 minutes.  The idea is to prepare your trainees to apply for a 

proposed job, via the LinkedIn Platform, and teach them how to use Google Maps in case they would be 

called in the company’s office for an interview. In order to achieve that, they would need to create a 

professional email account, to create an appropriate LinkedIn page in order to apply to the proposed job via 

the LinkedIn application. Afterwards, they will use Google Maps inserting their address and the address of 

the company and choose the most convenient way to travel to the place. It is proposed to use true 

information to create the profiles that they could later use in their life and apply for existing jobs.  

The first steps into a smooth introduction to the digital ways of searching and communicating, are through 

being acquainted with the computer.  

Be acquainted with the computer and find the proper email address 

Aims: Browsing, searching and filtering data, information and digital content. Evaluate data, information and 

digital content.  

Duration: 5 minutes 

Description: Have them choose an email address they believe is more professional. In order to achieve that 

they would need to implement a search activity in the Google platform, with keywords like “professional 

email address ideas” or common sentences. After they would have completed the search, they can decide 

the most appropriate email address. More specifically, they will need to: 

a) Open the Computer: The trainees would press the appropriate button of the PC-

Tower and the screen in order to open the computer.  
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b) Wait for the screen to load, and afterwards press with the left click of the mouse 

on the chrome button1  

 

c) If all are done right, it should load the Google website. If not on the field in the 

top of the website type www.Google.com  

 

 

d) On the middle of the Google website type: “professional email address ideas” or 

common sentences.  

 

 

e) Have them choose an email address name they prefer. 

 

1 Icons made by https://www.flaticon.com/   

http://www.google.com/
https://www.flaticon.com/
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Create an email account  

Duration: 5 min 

Description: Your trainees would have to be divided into groups now. Once they have decided the 

proper username for their email account, they would need to create it. For this to happen, they would 

need to: 

a) In the chrome webpage on the top, press the + with the left click of their mouse in order to 

create a new tab. 

 

b) on the top write the following:  

https://accounts.Google.com/signup/v2/webcreateaccount?hl=en&flowName=GlifWebSignI

n&flowEntry=SignUp .  

 

If all is done right, the above page will be displayed on their screen. 

https://accounts.google.com/signup/v2/webcreateaccount?hl=en&flowName=GlifWebSignIn&flowEntry=SignUp
https://accounts.google.com/signup/v2/webcreateaccount?hl=en&flowName=GlifWebSignIn&flowEntry=SignUp


 

 

Enhancing the social inclusion  
of low income single parents 

European  Commission's support for the production of this content does not 
constitute an endorsement of the contents, which reflect the views only of the 
authors, and the Commission cannot be held responsible for any use which may 
be made of the information contained therein. 

 

c) Now they will need to type their personal info (remind them that they want to create a 

professional email in order to apply for a job position), and then click the next icon. 

 
d) In the next step they still need to fill some information and then again click on the next 

button: 
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e) A few steps to go. We are almost there. Have them tick the boxes on the bottom of the page  

and then to click on the Create Account. 

 
f) One more step. Just click on the Confirm button. 
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g) Congratulations! Your trainees would have completed the first step of the activity. They will 

have their professional email address. Ask them to not close the chrome site. Remind them to 

leave these pages open in order to present them later to the other groups. You now may 

proceed to the following activity. 

 

Create a LinkedIn Profile  

Duration: 15 min 

Aims: Interact through digital technologies. Sharing through digital technologies. Collaborate through digital 

technologies. Develop digital content. Integrating and re-elaborating digital content.  
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Description: In this activity, your trainees will need to access the LinkedIn website, create a new LinkedIn 

profile using their new email address. Through searching of the proposed job offers that you will have told 

them about, they will need to discuss with their group and decide in which job they think they can create a 

better profile in order to be hired. After they make a decision, they will build an online profile and they will 

apply for the job, through the platform. More specifically. 

a) On the top of the page they will again open a new tab and type LinkedIn.com/reg/join  

 
 

b) They will then insert their email address that they created and a password (it is proposed to 

insert the same password, as the email account and then click at the Agree & Join Button. (If 

it is about to be a real LinkedIn page they could insert a different password for safety reasons) 
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c) Later, they will be asked to provide their personal information (First Name and Last Name). 

Remind them that it is about a professional Page that they intend to apply for a job position. 

After they insert them, they will press on the Continue button 

 
 

 

d) They have almost completed the first steps! They now have a profile. They will be asked to fill 

in additional information such as their location and later to press the Next button. 

 

e) If they had previous job positions, or if for an imaginary profile they think that a previous job 

position would increase their probabilities of being hired ask them to add them here. They 

can also add more later. Then they can press Continue. (It is very important to remind them 
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that if they are creating a profile that they intend to use later for their actual professional life, 

to write only true information. False information could defame their personality and cost 

them their professional career.) 

 

f) Once they have filled this information, they will be asked to confirm their email account.  

 

g) What they would have to do is to open a new tab in the top of the page and type 

“mail.google.com”. They will see the following page. On the top with bold black letters, they 

will see an email from LinkedIn Messages. Ask them to press on it. As they read, it gives them 

a password of six digits.  
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h) They can now press on the previous tab on their left (the LinkedIn Tab) and type the password. 

Then they could Press at the Agree & Confirm button. 

 

 

 

i) They will be asked to provide more information. Have them press on the Yes button and type 

the Positions they are interested to and then the Search Jobs button. 
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j) Now on the right of the page, have them click on the small grey icon, and then click View 

Profile. 
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k) Now, they are on their personal profile section. They can add in this section whatever 

information they deem necessary for the advancement of their professional profile, by clicking 

at the Add Profile Section button, and choosing the + button on whichever category they want.  
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l) Congratulations! Now that they have prepared their profile, they are ready to search for jobs! 

Ask them to go on the top of the page in the Search field. Once they press on it, they will see 

a number of categories (People, Jobs, Content, Companies, Schools, and Groups). Ask them to 

press on the Jobs button. 
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m) They would see on their left some proposed jobs based on their profile. If they are not satisfied 

with them, they could also search with specific keywords in the Search Field. If they choose a 

job and click on it, on their right they will see more information about the position. If they like 

it they could press the Apply button (or just save it to look at it later) 

 

 
 

n) If they choose to apply, they will be asked to share their profile. Ask them to make sure that 

this option is On and the click Continue. Congratulations! They are now able to use LinkedIn 

to search for job positions! 
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Use Google Maps in order to reach quickly on their destination  

Duration: 15 min 

Aims: Identifying needs and technological responses. Creatively use digital technologies. 

Description: Now that they have their profile and have applied for a number of job positions, they need to 

be able to choose the best available route to travel to their destination quickly. In order to achieve that they 

will use Google Maps, and they will be given a specific time for the interview, in order to have  a chance not 

only to see a proposed ride, but see the traffic in that specific time, see alternative rides, rides either with 

tolls or without, or even choose transportation. More specifically: 

a) On the top of the chrome page, ask them to open a new tab and write “Google Maps” 

 

 

b) They will choose the first option that is presented to them 

 

 

c) If all are done right, they will be on the maps, website. On top there is the search field. On it 

ask them to type the address that they would like to go to. Make sure to choose from the 

proposed that the map shows and press enter. 
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d) On their left now, there is a blue table. On the second field, there is the address that they 

chose. On the first field, ask them to type the address that they want to depart from and press 

enter. As they can see on their right, on the map, there is a line that will be guiding them to 

their destination point.  

They can make as many alterations as they like. For example they can add the time of their 

depart in the appropriate field, or they can see how to arrive to their destination by car, on foot, 

on bicycle or by bus (pressing on the appropriate icons each time). If they choose the route by 
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car, they may see some red line. This means that this specific part of the road had traffic. They 

can now decide which way could be more convenient for them to arrive to their destination.  

 

 

Presentation of Results  

Duration: 10 min  

Aims: Enhancing presentation skills using digital means. Enhancing Debating skills. 

For the last step of the activity, they will present their results and decisions in live time, showing their choices 

in the computer and explaining to other groups why they chose this specific email address and job, how they 

built their resume, and which criteria made them choose this specific route. Remind them to keep open the 

chrome page, in order to be able to choose between the tabs and explain their decisions. 

 

After the presentation, an evaluation will follow in order to verify how effective the activity was and exactly 

which skills they either exercised, or acquired. 
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